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100 Broadway Lane
New Parkland, CA, 91010
Cell: (555) 987-1234
email@example.com
Objective:			Health Care Administrator for the University of Michigan.
Education:			Western Kentucky University, KY
Bachelor in Health Care Administration, expected of graduation May 2020. GPA of 3.10.
2016-2019	I will be completing four years of my degree as I attend several Health Care Administration course.
Work Experience:
June 2010			I worked as a teacher assistant for six months which I was
(Part-time)			Supervising students and help the teacher maintain order in the
 				classroom.

August 2011	I worked part-time as Assistant Manager for three months, as I got to learn more on management and administration. 
(Part-time)	Assist the store manager with specific tasks as directed which requires me a high-degree of multitasking skill.				

Achievement:			
April 2017			I attended OSHA 30 Hours Certification Program (Bowling Green, 
KY). I earned the Outreach Training Programs as an orientation to occupational safety and health skills for workers.

October 2017	Quality Management, Global Leadership, Project Management, Cyber-Security (Bowling Green, KY). Which help me to understand the fundamentals in achieving maximum customer satisfaction at the lowest overall cost, focus on delivering a quality product or service by improving your processes, or set up a world-class quality management system.

March 2018	I also attended the Project Management Professional (PMP) Preparation Program (KY). This training helps me to prepare candidates for the Project Management Institute’s Project Management Professional (PMP) examination.
April 2019	I registered, and I will be taking the SIX SIGMA Black Belt Certification Program (KY). I will be having the skill of making the tools of Six Sigma and apply them to any real project.
Reference available on request
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